STATE Applicaiion for OFFICE OF SECRETARY OF STATE

OF
GEORGIA RECORDS DISPOSITION STANDARD

DEPARTMENT OF ARCHIVES & HISTORY

RECORDS MANACEMENT DIVISION

1. Application Date INSTRUCTIONS: . See separate imstructions for completion of JFOR RECORDS MANAGEMENT DIvISION USE
front and reverse of this form. Sigd original and two coples .Dﬂe Recelved Applieition

and forward to Depariment of Archives and History, Atteation: MAR 4 2 1373 7_3"

4. Perion lo thact

Date Completed

“GP

2. Agency Application Ne.

i

P Records Management Officer.

3, AGENCY. Division, Subdivision & Administering Office Address
2 Departident "of Transportation

L s:'* . Division of Administration Jim Keaton
— No. 2 Capitol Square , 5. Working Title 6. Tel. No.
L o Alarta, o B0 b R B L DRORD
7. ACTION REQUESTED ' - ' )
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
8. E:rh;s:t & Létest Dates of Series o - e Exact Series Title -

1950 - To Date Project Ledger File

10. What is the function of the office in which this record series is created

d
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7 The Division® of Administration provides staff support to the"'ﬁepgirtm&at Yh the © "~

: gy %)
.= areas of general accounting, audits and fiscal procedures, personnel and training, s
- contracts procurement and administration, equipment control, purchasing, inventory é;‘
=~ and warehouse control, general filew, records management, Department budget and .

N au;" travel. X - ¥ & ;-
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11. This file égntains the following documents (include form numbers and titles, if any', and file arrangerent):
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Documents/ledger relating to figures maintained relative to construction of all highwayg' F
projects (Federally Funded, State Funded and Rural Road Authority). It displays amounts

ny g

e

i allotted to a project, expenditures actually made on the project balance and total _3
amountS” allotted to any project to date. um Ye, ";’.# =
‘ Included is primary document: Ledger, 81/2 X 14 inches ¥
The ledger sheet is filed first by alphabetical prefix, then numerically by project ¥
numbetr, and then alphabetically. 2
i 3:. - L] 5‘5' i
e . - . ‘”
12. -,’H—QUIPHEN‘I' WIED No. of Era‘feﬂ' Cu. !‘t.r of Records “ o No. of Drawers Cu. FL of Records

-

ANNUAL RATE OF ACCUMULATION | 4 % Ledgers per box

4 Cu ft
In Office(s) In Storage Area(s)

Lettersize Flle Drawers

Legal-size File Drawers Floor Space Occupied (Square Feel)
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. This Last | Preceding] Al Prior
. - Year's Year's Year's Year's
Open Shelves 300 VL
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AVERAGE DAILY REFERENCES
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(Ledgers)

Forrn AR-50-71 (Rev 72)
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QUESTIONNAIRE Place an “x" in the proper celumn. If answer is “YES,” please explﬁn ’ ) .YEé -NO

13. Is this the Record Copy of the series? %] [ ]

Al

14. Is there a duplication of this series in another office or agency? s [X) [ 1
A copy of project ledger is maintained in the f1e1d area, '

15. Is the information contained in this series ever summarized or publlshed? Attach copy of summary or publication. [x] [ ]
This is a summary of charges and allotments to a preoject for a specific period of time,

16. Does the series contain classified information requiring security handling? 01 x1
17. Does the series initiate, amend or terminate agency policies and procedures? o B [ ] ,;; [x]
I troyed? - B o
18, Soul Y [iondm pelomegt Inihe (6 T st ondestpret e e . e 0T
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1] [x]
20. Does the record series provide data as input to an EDP file? . [x] -[ ]
Series itself is part of an EDP File.
21. Does the record series contain documentation produced as EDP printout? [x] [ ]
The Record Series itself is an EDP Printout. :
22. Has the Federa! Government issued instructions governing retention/disposition of these files? [1] [x]
23. Wil ther® be 5 need or ‘thése rebrds 10 15 years from riow? If yes, what? e o ) 4l [x]

24, REQUIREMENTS. The following requires the files to be kept indefinite years: while project is open. &

E
1‘2‘9 [ ]STA‘F? b. [ JSTATUTE OF c. [ ] AUDIT d. [ X] FEDERAL e [ ]ADMINISTRATIVE f[ T HIST!
LAW LIMITATION . PERIOD : DECISION VAL
{Cite Law, Statute, or other reason for the retention requirement)

Federal Regulation PPM-30-9 requires project oriented records to be kept 3 years after final
payment is made by the Federal Govermment to the State on Federally Funded Projects.
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25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

-[ ] CALENDAR YEAR  -[ ] FISCAL YEAR -[%¥] Other Completed Project, then:
[ ] Hold in the current files area .. _. _ month{s})/ year{s):
[xﬁ Traﬁsfer tg X ] State Records Center [ ] Local Holding Ar%a hold ______ :f .. year(s): . ”
F [#<]1 Destroy. - - : - - - . :
[ -] Transfer to State Archlves for permanent retention, g
2s [ ] Desfroy arnmediately after cut off ’ o BT - o oo T
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= {Indicate briefly rationale for recommendations above/or write additional remarks): ,
Records pending special litigation should be kept until litigation is cleared. :

o~

V.
Attach Samples of the Series ggp\mj 'K‘_.:h—_]wu:ﬂ}(, I—19-7 D_ Date
26. Recommendations [ ]Approved [ 1] Disapproved | "= “re‘ = Date
in Paragraph state [L 7 Approved [ ] Disapproved Departm,ntof Audits/Desiguee Y .-ff; .

25  are: .| Records ./]/ mgid [ ] Disapproved | ™ State/D: ““‘“!5‘ /{4, z.}L R /47
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